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To produce a leaflet:

¢ The document should be printed on two double sided A4 sheets.
¢ The first sheet should be backed onto the second sheet
¢ The third sheet should be backed onto the fourth sheet

IMPORTANT

PDF print settings need to be:
- Actual size (not shrink to fit)

- Print on both sides of paper
- Flip on short edge

¢ Fold the sheets in half along the dotted line
¢ Put one inside the other so that the page numbers are in order
e Use a long arm stapler to fix the sheets together in the middle of the centre line



